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WHAT'S NEXT?

Exams
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At the end of each semester, students' 
knowledge is tested. 

Then it's time for exams. 

But the rules may be different from what 
you are used to...



International Office

There are a few rules that must be followed when 

studying at TH OWL.



International Office Examination regulations (P.O.) 
Examination regulations govern

• the study objectives and the academic degree to be awarded (Bachelor's/Master's of Arts or of 

Sciences)

• the course of study – study plan

• the admission requirements, 

• the standard period of study

• the crediting of study periods, academic achievements, examination performances, and 

placement in higher semesters

• the examination procedure and examination forms

• the examination dates and registration deadlines,

• the regulations on absence, withdrawal, cheating,

• the assessment of examination performances and the formation of grades

• the examination forms and opportunities to repeat examinations.



International Office

Study Plan    

The study plans show

• which subjects are included in a degree 
program

• When

• how many hours per week per semester 
how many ECTS (credits) are required to 
complete the program.

• The study plans are part of the respective 
examination regulations.



International Office

Crediting of credits from previous studies

Examination results obtained in degree programs at other universities may be 
recognized under certain circumstances, provided that they are comparable in 
content and are generally recognized upon application to the chair of the 
examination board (Prüfungsausschussvorsitzende(r) PAV) for your degree program.

• Transcript of grades

• Module description

• Application to the examination office

• Interview, if necessary



International Office Grades | ECTS
The following grades are used for grading:

• 1,0 = very good = an outstanding performance;

• 2,0 = good = performance that significantly exceeds average requirements;

• 3,0 = satisfactory = performance that meets average requirements;

• 4,0 = sufficient = a performance that, despite its shortcomings, still meets the requirements;

• 5,0 = Insufficient = a service that no longer meets the requirements due to significant deficiencies

Intermediate values are used for a differentiated assessment of examination performance:

1,3; 1,7; 2,3; 2,7; 3,3 and 3,7

Credits/ECTS are awarded for each exam passed.

30 ECTS should be achieved each semester.



International Office

Exam dates | Exam registration

• Exams usually take place outside of class time. 

• Last 2 weeks of the lecture period of a semester.

• First week of the lecture period of a semester.

• Registration for each subject must be completed within the period specified by the Examination 

Office.

• It is mandatory to cancel your exam registration if you are unable or unwilling to take the 

exam.

• In case of illness, a doctor's note must be submitted to the examination office.



International Office

Exam administration - Everything online

 Registration for all exams will take place online via the KIS PORTAL starting in December resp. 
June.

 IMPORTANT:  

 Every exam that is to be taken must be registered for during the specified registration period!

 The registration periods vary from department to department.

 Exams schedules can be found on the websites of the examination offices or in CAS Campus.

 Exam registrations can be canceled in the online portal, and results can also be viewed there.



International Office examination schedules 

 The dates of all exams can be found on the 
TH OWL Cas Campus portal

 CAS Campus portal  https://www.th-
owl.de/cm

 Or CAS Campus Office https://www.th-
owl.de/campusoffice/

 Or On the examination office page for the 
degree program

https://www.th-owl.de/cm
https://www.th-owl.de/cm
https://www.th-owl.de/campusoffice/
https://www.th-owl.de/campusoffice/


International Office

examination administration 

The staff at the examination offices are responsible for:   

• Providing information on all examination matters   

• Crediting examination results    

• Registration and deregistration (in exceptional cases or if not done via QIS)    

• Certificates and exam withdrawals    

• Announcement of exam dates    

• Certificates, diplomas, diploma supplements, transcripts of records, performance overviews, 

BAföG certificates, certificates of professional title “engineer,” etc.    

• Duplicates of documents    

• Appeals    

• Hardship applications
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Examination offices in Detmold

Bachelor Architecture
Master MArch
Sandra Schneider      
Room: 2.104 | Fon: (05231) 769-6861    
email: sandra.schneider@th-owl.de

Bachelor Urban Design / Master Urban Planning and Sustainable Transformation
Master MID
Ina Klassen
Room: 2.116 | Fon: (05231) 769-6106
E-Mail: ina.klassen@th-owl.de
 
       
Bachelor Interior Architecture
Master MIAR
Ann-Christin Pott
Room: 2.105 | Fon: (05231) 769-6712
email: ann-christin.pott@th-owl.de

Bachelor Civil Engineering
Master Infrastructure Management – Water and Traffic
Master Structural Engineering and Digital Construction Processes
Christine Adalbert
Room 1.120 | Fon: (05231) 769 3303
email: christine.adalbert@th-owl.de

Media production
Martina Wallbaum
Room 7.308, Ebene 2
Fon: +49 5231 769 3203
E-Mail: pruefungsamt.fb2@th-owl.de
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Examination offices in 
Lemgo | Höxter
FB4 Life Science Technologies
Elena Löwen
Room 1.616
Tel.: +49 5261 702 5467
E.-Mail: elena.loewen@th-owl.de

FB5 Electrical Engineering and 
Computer Science
Andrea Helmig
Room: 1.414 Prüfungsamt
Tel. +49 5261 702 3503
E.-Mail: andrea.helmig@th-owl.de

FB6 Mechanical Engineering and 
Mechatronics
Sabina Hankemeier
Tel. +49 5261 702-3603
E-mail: pruefungsamt.mb@th-
owl.de
Room: 1.146

FB7 Produktions- und Holztechnik 
FBW Wirtschaftswissenschaften
Martina Rudolph (Bachelor)
Room: 55.004 | +49 5261 702 5181 
E.-Mail martina.rudolph@th-owl.de

Jana Schulz (Master)
Room: 55.005 | +49 5261 702 5984  
E.-Mail jana.schulz@th-owl.de.

FB8 Umweltingenieurwesen und 
Angewandte Informatik
Simone Büse
Room: 5.206 | +49 5271 687 7217
E.-Mail: pruefungsamt.fb8@th-
owl.de

FB9 Landschaftsarchitektur und 
Umweltplanung
Frau Dierkes: 
Room: 1.316
Tel. +49 5271 687 7332 
E.-Mail: monika.dierkes@th-owl.de

mailto:pruefungsamt.mb@th-owl.de
mailto:pruefungsamt.mb@th-owl.de
tel:+49%205261%20702%205083
mailto:pruefungsamt.fb8@th-owl.de
mailto:pruefungsamt.fb8@th-owl.de
tel:+4952716877332
mailto:monika.dierkes@th-owl.de


International Office

Exams - Rules 
 An exam is passed if it has been graded 

 with a minimum of 4.0 = no retake of the exam to improve the grade is possible

 For each exam attempt, regardless of the result, one attempt is deleted

 Failed exams in the compulsory subjects may be repeated as often as stipulated in the 

examination regulations

 If you do not show up for the exam, it will be graded with a 5.0 and one attempt will be deleted.

 If you do not show up for a valid reason (e.g., illness with a doctor's note), no attempt will be 

deleted.

 In the event of cheating, the exam will be graded with a 5.0 and one attempt will be deleted.



International Office

Failed definitively

Failed exams in compulsory and elective subjects may be retaken as often as stipulated in the 

examination regulations.

If the exam is not passed on the last attempt, this means a final failure and the end of the course 

of study.
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Studies will continue next semester... 
but without re-registering at TH OWL, 
it could be over...



International Office

Re-Registration

 If you wish to continue your studies at TH OWL by the end of a semester, you must re-register 
for the following semester within a set period.

 Re-registration is completed by paying the semester fee on time.
 Re-registration deadlines: 

 Re-registration for the winter semester: August 15
 Re-registration for the summer semester: February 15

 You will receive a re-registration request by email to your university email address 
(vorname.nachname@stud.th-owl.de), which you can access via the university's webmail service.

 If you accounter any problems, please contact the Enrollment Office at: 
 immatrikulationsamt@th-owl.de

mailto:immatrikulationsamt@th-owl.de


Questions ?



Thank you for your 
attention.
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